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Content Calendar Template · Expert version
A content calendar template plans what you will publish, where and when, across your blog, social media and email, with owners and status so nothing slips and every
post supports your goals.

How to use this template
1. Set goals and the channels you will use.
2. Plan themes or campaigns for the month or quarter.
3. Add each piece with a publish date, channel, topic, owner and status.
4. Use the target keyword column for SEO content.
5. Review weekly and record links once published.

Tips
• Batch similar content to save time.
• Mix formats: guides, short posts, video.
• Leave gaps for timely content.
• Repurpose one big piece across channels.

Dashboard (sample data)
Field Value Count

Owner Ana 1

Owner Ben 1

Owner Chen 1

Owner Dana 1

Owner Eli 1

Status Idea 1

Status Drafting 1

Status In review 1

Status Scheduled 1

Status Published 1
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Content calendar · Plan posts across channels; filter by channel or owner

Publish
date

Channel Content
type

Topic / title Campaign Target
keyword

Owner Status Link

3 Mar 2026 Blog Guide How to build a project timeline Spring launch project timeline Ana Published

4 Mar 2026 LinkedIn Post 5 signs your project needs a RAID log Always-on Ben Scheduled

5 Mar 2026 Email Newsletter March product update Spring launch Chen Drafting

10 Mar
2026

Instagram Carousel Kanban vs Scrum in 6 slides Always-on Dana Idea

12 Mar
2026

YouTube Video Gantt chart in 10 minutes Spring launch gantt chart Eli In review


